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2022-2023
Lithonia Aentist Academy
3533 Ragsdale Road

Stonecrest, Georgia   30038

Telephone: 770-482-0294      —      Fax: 770-482-6224

To:   Lithonia Adventist Academy Students and Parents

Lithonia Adventist Academy (LAA) is pleased to welcome you as a part of its academic, spiritual, and social community.  LAA provides you with a comprehensive Christian education in a safe and pleasant environment.  It follows the principles established by the Seventh-day Adventist Church for its schools.

For the smooth operation of the institution, it is necessary that guidelines be established, without which there could be chaos.  The general purpose of this Handbook is to acquaint you and others associated with LAA, along with those who visit our campus, with regulations governing LAA.

Among the inclusions in these guidelines is a code of conduct which you are required to study carefully and thereby conduct yourself.  In addition, you should acquaint yourself with all the policies contained in this Handbook.

If you have questions concerning any portion of this Handbook, do not hesitate to ask the teacher, principal, or the School Board in session.  Working in harmony with LAA will assure a safe and healthy Christian learning environment.

Sincerely,

Lithonia Adventist Academy School Board

Handbook Disclaimer:  Not all policies and rules are listed in this school’s handbook.
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LITHONIA ADVENTIST ACADEMY
History/Location

Lithonia Adventist Academy (LAA) is a church-sponsored school, operated by the First Lithonia Seventh-day Adventist Church (SDA).  The school was started in 1989 with 15 students.  Over the past 32 years it has achieved steady growth.  

LAA is situated on 18 acres of wooded land surrounded by prime residential real estate with favorable potential for expansion.  It is located approximately two miles off I-20, exit #74—Evans Mill Road.

Accreditation

LAA is accredited by the following organizations:

· Accrediting Association of Seventh-day Adventist Schools, Colleges and     Universities, 

· National Council for Private School Accreditation, and
Mission 

The mission of LAA is to…

· Provide a well balanced, affordable Christian education for Seventh - day Adventist church members and members of surrounding communities who agree with and wish to be educated in a Christian environment.  
· To build character and prepare students to achieve academic excellence

· To prepare LAA students for service in this world and the world to come



“Seeking First the Kingdom of God”

PHILOSOPHY 

We believe that Christian education enables, refines, elevates and gives true meaning to education. God's ideal for each of us is to reach higher than our highest possible thoughts. Open before each teacher and student is the textbook of nature with each lesson designed by the Creator. There is no art or science apart from Him. Furthermore, true education is the harmonious development of the whole being; mental, physical, spiritual, emotional, and social. Thus, our goal is to daily nurture young children; to develop their sensitivity to the needs of people and help them realize work and service as a way of life. This is the catalyst that fuels and strengthens their intrinsic values and self-worth to be responsible citizens and active contributors in the communities in which they live. 
Christian education has a definite purpose, a specific goal and an eternal meaning. The purpose is character formation, restoring the image of God in man. The characters we form now will decide our destiny. The goal is dedicated service, with integrity and proficiency, to our fellow man as unto our Maker. Christ, our example, served unselfishly with his whole life. Christian education must understand and teach what life means in relation to eternal realities. It is not just to attain our highest potential in this life which we will soon pass through, but to prepare the student for the transition to his/her eternal home.
Objectives

LAA offers a Christ-centered education based on the standards of the Seventh-day Adventist educational system.  A primary objective of LAA is to provide curricular and extracurricular activities to prepare creative and dedicated young people to advance the mission of the SDA Church.  It is also the objective of LAA to provide experiences that will enable the student to:

· Gain knowledge of Christ and the principles of Christ-like conduct as taught from the Bible.
· Provide curricular and extra curricula activities for student development
· Encourage students to become balanced individuals through the harmonious development of the physical, social, mental, and spiritual faculties

· Determine goals, values and establish priorities that will develop critical thinking
· Adopt principles of healthful living, including a balanced diet, physical exercise,
adequate rest, and abstinence from harmful substances and practices

· Develop emotional maturity and physical health in an atmosphere of Christian fellowship and security marked by acceptance, personal concern and love

· Learn the value of, and receive satisfaction from, service to others

· Choose vocational, technical or professional occupations that will make them effective citizens of society and learn respect for the dignity of labor
· Foster a positive self-image and respect for one’s self as well as others

· Learn and accept the responsibilities of citizenship and the democratic processes, including the exercise of self-government and respect for law and order

· Understand and appreciate the common heritage in the arts and sciences

· Foster an appreciation for the handiwork of God in nature

· Participate actively as a responsible Christian citizen in the program of the church

Non-Discrimination Policy

Lithonia Adventist Academy accepts students regardless of race, sex, religion or national origin and makes available to them programs and activities for which they qualify.

ADMISSION PROCEDURES

Qualifications 
Lithonia Adventist Academy (LAA) will admit only those students who are willing to comply with the guidelines of the philosophy and objectives of LAA. 
All new students are placed on academic and citizenship probation for the first school year. Admission to LAA is a privilege and may be withheld or withdrawn by the school at its discretion. 
Students must have and a desire for learning. Lithonia Adventist Academy is unable to accept students who have serious scholastic, physical, or behavior problems.
Registration and Admissions
All prospective students must have an application on file. Applicants will be considered for admission after the following have been completed and received: 
1. Completed application form with all supporting documents and application fee. 
2. An academic placement exam. 

3. Citizenship report, school records and transcript. 
4. Approval by the Admission Committee 
Applications may be obtained from the school office or submitted online at laaschool.com
Minimum Age Acceptance
It is the policy of the State of Georgia and the South Atlantic Conference of Seventh-day Adventists to accept students at the following minimum ages:

Pre-Kindergarten- Age 4 by September 1

Kindergarten - Age 5 by September 1
First Grade - Age 6 by September 1
Medical Examination and Immunization

All students entering LAA must have; form 3231-- the Georgia Certificate of Immunization, and form 3300-- the Hearing, Vision and Dental Certificate, completed either by a doctor or the Public Health Department.  Form 3231 certifies that the child’s immunizations are current, and form 3300 states that the child has completed a hearing, vision and dental screening.  

Parents who choose not to have their children immunized must bring a document of exemption from the child’s pediatrician or religious leader attesting to the child’s need to be un-immunized.  It is the practice of the SDA church to allow its members to make their own decision regarding immunization.
Withdrawing a Student from School 

Parents finding it necessary to withdraw their child from school will need to follow these procedures: 

1. Have a conference with the principal 

2. Notify the classroom teacher 

3. Return completed Withdrawal Form to the front office. A seven (7) day notice is required if a student is being withdrawn. 

4. Tuition and other charges need to be paid in full before records can be transferred to the new school. 
CURRICULUM
GOALS OF CURRICULUM IN SEVENTH-DAY ADVENTIST SCHOOLS
(Adopted from: Focus on Adventist curriculum for the 21st Century)

1. 
Acceptance of God and His Word 
Surrender one's whole life to God through conversion; using the Bible as the main guide in establishing a relationship with Jesus Christ in all areas of life. 

2. 
Commitment to the Church 
Desire to know, live out and share the basic tenets of the Seventh-day Adventist       Church. 

3. 
Family and Interpersonal Relationships 
Develop a sense of self-worth along with skills in interpersonal relationships needed to meet the responsibilities of family membership and respond with sensitivity to the needs of others. 

4. 
Responsible Citizenship 
Develop an understanding of multi-cultural diversity and historical heritage, and a working knowledge of government processes, while affirming a belief in the dignity and worth of others and a responsibility for one’s local, national and global environment. 

5. 
Healthy Balanced Living 
Accept personal responsibility for achieving and maintaining optimum physical, mental and spiritual health.
6. 
Intellectual Development 
Adopt a systematic logical approach to decision-making and problem solving based on a scientific mathematical and historical knowledge, within the context of biblical perspective. 

7. 
Communication Skills 
Acquire optimum competency in verbal and nonverbal communication, the use of information technology, and an effective communication of one’s faith. 

8. 
Life Skills 
Function responsibly in the everyday world using Christian principles of stewardship, economy and personal management.
9. 
Aesthetic Appreciation 
Develop an appreciation of the beauty in God's creation and in human expression, while nurturing individual ability in the fine arts. 

10.
 Career and Service 
Develop a strong work ethic and an appreciation for the dignity of service along with an awareness of career options and opportunities as they relate to one's personal involvement in the mission of the church.
Curriculum

LAA uses the curricula of the North American Division of Seventh-day Adventists and the State of Georgia.  Subjects included are:

· Bible 
· Language Arts/ Reading
· Social Studies

· Physical Education

· Science

· Math

· Music

· Technology
· Foreign Language - Spanish
· Art
Attendance

· School hours are: 
8:00 a.m. – 3:00 p.m. Monday through Thursday

8:00am – 2:00pm Friday

· Students are expected to attend classes regularly and punctually.

· A child is considered tardy upon arriving after 8:05 a.m.

· If at any time it is necessary to have the child absent or tardy, the parent/guardian must send a note of explanation to the teacher.

· The school schedule requires 180 days of instruction. 
· A calendar will be provided at the beginning of each academic year.

· Excused absences may include accidents, medical, and/or family emergencies.

· A student who is absent due to illness three or more days must show written doctor/s excuse in order to be readmitted to class.

The following procedures to all unexcused absences:

	Number of
Unexcused 
Absences
	School Action Per Occurrence

	           1 - 2
	School notifies the parent of absence.

	           3 - 5
	School notifies the parent of absence and refers student to the principal who will then meet with the student and/or parent for the purposes of discussing the reasons for absences and signing an attendance contract.

	           6 - 7
	Letter sent to parent/guardian informing him/her of the student’s absences and the administrative and legal consequences of continued absence from school.

	8+
	Counselor will make a referral to the school social worker to conference with the parent/guardian and student for assessment and/or possible referral to SAC Education Dept. Juvenile Court, Solicitor-General’s Office, DFACS, or other agency.


Tardiness
Tardy procedures and dealing with the chronic tardiness of students who are repeatedly late to school, class, or required school activity.

The following apply to all unexcused tardies:

	Number of

Tardies
	Consequences Per Occurrence

	1 - 2
	Student receives a warning. Teacher is responsible for contacting the parent(s).

	3 - 6
	Student receives 1 day detention. Referred to the Principal.

	7 - 10
	Student receives a discipline referral and 1 day ISS. School to schedule a student/parent conference for the purpose of signing an attendance contract.


Morning Care

Free Morning care is provided by LAA beginning at 7:00 a.m.

Extended School Day 

LAA provides an After-School Program which operates from 3:30 p.m. - 5:30 p.m., Monday through Thursday, and from 2:30 - 4:30 p.m. on Friday. This allows students to stay on the premises after school hours for a fee. Parents must arrange for their children to vacate the premises as soon as the school day ends if the child is not participating in the After-School Program. 

Inclement Weather 

In the event the school closes due to inclement weather (snow, sleet, ice, etc.) an announcement will be made, prior to 7:00 a.m., on 11 Alive WXIA TV, FOX 5 TV, Channel 2 Action News, STAR94 FM Radio, and WSB Radio, AM 750. Parents are encouraged to check the media first. 

School Closing 

Weather or other circumstances sometimes dictate the school dismissing early or closing for the day. LAA will notify parents using their school wide parent alert system. This system notifies parents through email, and/or text or calling post. Administration will also contact local news.
Dismissal:
3:00 PM Mon- Thurs.   2:00 PM Friday 
· Parents/Guardians must arrive on time to pick up children at the end of the day.  

· NO PARENTS ARE ALLOWED IN THE BUILDING DURING DISMISSAL. 
· Students are automatically sent to after-school care after 3:30 p.m. Monday through Thursday. 
Leaving School Premises

Students may not leave school premises without authorized consent of parent/guardian or school administrator in emergency situations.  Parents who wish to check out their student before regular dismissal time must first sign them out at the office.

NO early release after 2:30 PM Mondays – Thursday and 1:30 PM on Fridays.

VISITORS
All visitors must report to the school office and sign in and out with the Office Manager.  A visitor is anyone who is not a student or a staff member.  A visitor’s badge will be provided.  Parents who wish to visit the classroom are to make prior arrangements with the teacher.  The classroom visit is to be no longer than 30 minutes and is subject to teacher’s approval.

Grading and Assessment Procedures and Guidelines
Beliefs and Practices Statement

As educators in SAC, we are committed to grading practices that support the learning process, encourage student success, and accurately reflect progress toward mastery of standards and key learnings. Our beliefs about learning and grading practices are grounded in the following statements:

1. All students are created in the image of the Most High God, and He has paid an infinite price for them.

2. All students can learn.

3. Students are individuals and learn in different ways.

4. As individuals, students learn under different conditions and timeframes.

5. Errors are part of the learning process, and should not be seen as inferior learning.

6. Grades are an inherent part of the learning processes. They provide feedback that influences learning.

7. Grades must accurately reflect the mastery of standards.

8. Grades are not meant to penalize or demean students.

9. All grades will reflect the standards.

10. All grades will be reflective of work assigned.

11. All students should be provided an opportunity to show they have mastered the content through work redone or reassessed.

Daily Assignment and Quiz Skill Set Standards-basedPerformance Indicators of Mastery
	4
	Exceeds grade-level standard expectations (100.45% +)

	3
	Meets grade-level standard expectations (79.45%-100%)

	2
	Approaches grade level standard expectations, meets them inconsistently, or with assistance(59.45%-79)%

	1
	Below grade-level standard expectations (0%-59.44%)


Instructional Level Codes
	X
	Student is working with enrichment or accelerated materials

	Y
	Student is using grade level materials and functional without modification

	Z
	Student is receiving modification for instruction and assignments (RTI Tiers II and III)


Kindergarten Standardized End-of-Term Grading Scale
I     = mode of rubric is 3.5 +

P    = mode of rubric is 2.5-3.45

NT = mode of rubric is below 2.45

I     = Independently achieves objectives and performs skills 

P    = Progressing toward objectives and performing skills 

NT = Needs more time to develop

[ ]   = Not addressed during this marking period

Grades 1 -2 RenWeb Standardized End-of-Term Grading Scale
	E
	80-100%

	S
	60-79%

	N
	0-59%


E = Excellent—meeting and/or exceeding grade-level standards

S = Satisfactory—approaching and partially meeting grade-level standards

N = Needs Improvement—not meeting grade-level standards/student is at-risk

Grades 3-12 RenWeb Standardized End-of-Term Grading Scale
	A+
	100.45%

	A
	93.45% - 100.44%

	A-
	89.45% - 93.44%

	B+
	87.45% - 89.44%

	B
	83.45% - 87.44%

	B-
	79.45% - 83.44%

	C+
	77.45% - 79.44%

	C
	73.45% - 77.44%

	C-
	69.45% - 73.44%

	D+
	67.45% - 69.44%

	D
	63.45% - 67.44%

	D-
	59.45%  - 63.44%

	F
	0% - 59.44%


A+, A, A-
Advanced—exceeds in understanding and applying content and skills for

the grade-level standards

B+, B, B-
Proficient—masters most content and skills for the grade-level standards

C+, C, C-
Partially Proficient—demonstrates a basic understanding of the concepts

and skills for the grade-level standards

D+, D, D-
At Risk—understanding of concepts and skills is incomplete and limited

as measured against the grade-level standards

F

Unsatisfactory—shows an unacceptable level of understanding and/or

effort in applying concepts and skills as measured against the grade- level standards

Honor Roll 

To encourage all students to do their best academically, achievement awards will be given. Students who receive a grade average between 3.00 and 3.74 and no grade below a “C” will be listed on the honor roll. 

Honor roll classifications for eighth grade graduation are as follows: 

Highest Honor   -   3.90 - 4.00 

High Honor
 -
 3.75 - 3.89 

Honor 
-        
3.00 - 3.74 4. 
Principal’s Award 
Students who receive a grade average of 3.75 or higher and no grade below a “B” will receive the Principal’s award. Students must also have zero behavior referrals, zero unexcused absences and fewer than 10 unexcused tardiness or early dismissals during the entire school year.
Report Cards 
The school year is divided into four grading periods of approximately nine weeks each. Parent/Teacher conferences will be held at the end of the first and third grading periods. Report cards are issued approximately one week after the close of each nine-week period. All entries made by the teacher on a student’s report card are made after careful evaluation of classroom learning, attitudes and effort. Please discuss each report with your child carefully. Remember, however, that grades should be guides in learning rather than goals for learning. Often, far too much emphasis is placed on grades. Parents should be reminded that grades are merely indication of present achievement and not indications of one’s overall ability to learn.
Cheating/Plagiarism 
Students are encouraged to commit themselves to academic honesty. Students who are found to be dishonest on academic work will not receive a grade for the work and will be referred to the school administration. This includes students who give or share their work. Parents will be notified of these occurrences and a second offense will result in significant disciplinary consequences. 
Communication 
Renaissance Web (Renweb) is an internet-based student information system that allows parents to get more involved in their child’s education. It gives parents information about their child’s progress in school. Using the internet, parents can access their child’s grades, attendance, discipline records as well as classwork and homework. Information on the Renweb Server is secure in that only registered parents will have access. Passwords are needed for access. To register for Renweb, parents should provide their e-mail address to the school, and then go online to the Renweb website. It’s quick, painless and very informative. 

1. Open your browser and type the URL: www.renweb.com. 

2. Click on the top right button Parents Web Login. 

3. The District code is: SAC-SDA. 
4. Type in the email you gave to the school and click New Parent  Login. 
5. Within 10-15 minutes, your password will be sent to your e-mail address. 
6. When you receive your password, go back to www.renweb.com, and then repeat steps 2 and 3. 
7. Type in the email you gave to the school, the password given to you by RenWeb and click on Parent Login. 

8. Select Continue to proceed to Parents Web. 
9. To view the progress report, select Classroom then Grade Book Summary to get more details. This password is temporary; you may change it. 
If returning, your ID’s and passwords are still valid.  All parents are required to have a RenWeb account. Information regarding RenWeb can be obtained from the front office. Parents also receive communication through Text Messaging. 

GRADUATION REQUIREMENTS 

It is important that eighth grade students master all of their subjects so that they will be prepared for high school. In order to be eligible for an eighth-grade diploma, a student must satisfactorily complete the basic prescribed course of study for the eighth grade. The basic course work includes the following: 
Bible 






Science

Language Arts 




Social Studies

Mathematics 
A passing score of 72% must be received in each course listed. A student who fails up to two of these subjects may attend summer school, and upon a successful completion of the failed subjects can be promoted to the ninth grade. Students who fail three or more of these subjects must repeat the 8th grade.
Honor Roll 
· To qualify for the Highest Honor List, a student must have a GPA of 3.90 or above in all academic subjects and no grade below a B. 
· To qualify for the High Honor Roll List, a student must have a 3.75-3.89 GPA in all academic subjects and no grade below a C.  

· To qualify for the Honor Roll List, a student must have a 3.00-3.74 GPA in all academic subjects and no grade below C. 
· Grades for the yearly Honor Roll will be determined by calculating the 1st, 2nd and 3rd quarters grades.
 Valedictorian and Salutatorian  

Only students who have attended LAA for at least six consecutive quarters and having an accumulative GPA of 3.7 and above are eligible to be named one of the above.
There are four grading periods or quarters per school year.  Progress reports will be given to the parents or guardians at parent-student/teacher conferences in two parts:


1. 
Midterm Report – The students’ academic progress is evaluated by the instructors every four and one-half weeks.  These grades indicate the current level of academic performance and should serve as a guide to the students’ performance for the rest of the quarter.


2. 
Quarterly Grade(s) – the semester grades are a cumulative record of the semester and are recorded on the student’s transcript.  It is from these grades that the student’s cumulative grade point average (GPA) is figured.

Graduation/Promotion Requirements

Students who successfully complete all requirements for graduation will become members of the graduation class and will receive a diploma or a certificate at the designated time.

Students will be required to earn a cumulative average grade of “C” or higher in each subject to be eligible to receive a diploma or be promoted.

Students receiving a “D” average in any subject will not be promoted to the next grade until they can show proof they have successfully completed a course of study in that area.

Students in grades 1 and 2 must receive an “S” in Reading and Math to be promoted to the next grade.

Examinations
Renaissance STAR 360/MAP is benchmark assessment administered thrice in the year or as needed to monitor growth.
SCHOOL ACTIVITIES

1. Field Trips 

These will be conducted in relation to classroom learning activities. All field trips must be requested in writing with specific objectives listed and approved by the School Board. 

2. Music Program 
An important part of your child's educational development is the exposure to music education. The school choir will participate in several programs throughout the school year. As these performances are an integral part of the music curriculum, attendance will be required. The times, dates, and places of these events will be announced in advance to enable parents and students to plan accordingly. 

3. Spelling Bee 
As part of the curriculum of Decatur Adventist Junior Academy, an annual Spelling Bee is scheduled. The objective of the Spelling Bee is to help students spell quickly and accurately, promote correct word usage, and promote students’ sportsmanship. 

4. Science and Math Fairs 
As part of the curriculum of Decatur Adventist Junior Academy, an annual Science and Math Fair is scheduled. 
5. Birthday Recognition 
This is considered an extracurricular activity and may be scheduled through the student’s teacher. A formal request should be submitted and approved at least one week prior to the event. Birthday recognitions should not interrupt the student’s schedule or other DAJA activities and may not be scheduled during testing week. Birthday recognitions are not intended to be parties and are to be held in the cafeteria during the student’s lunch period. 
6. Chapel 
At the very heart of Christian Education is the constant concern of the entire staff for the spiritual growth and vitality of the student body. As a part of this concern, weekly chapel programs are planned to challenge students to commit or rededicate their lives to Christ, to encourage them to lead a Christian life, and to provide opportunity to praise God for His great gift of salvation. Parents and guardians are invited to attend.  A week of Spiritual Emphasis is scheduled in the fall and spring of each year.

7.  Extra-Curricular Activities 

Lithonia Adventist Academy is currently offering the following extra-curricular activities:
Robotics – Teachers will communicate detailed information   including fees.

Sports - Teachers will communicate detailed information including fees.

Choir - Teachers will communicate detailed information including fees.

Piano – Students have the opportunity to participate in private music lessons.  The service is offered by a qualified music teacher.  Fees are to be paid directly to the music teacher in accordance with the contractual arrangements parents have made with her.
STUDENT GOVERNMENT OFFICERS 

Any elected officer is required to maintain a GPA of 2.50. Any major officer (president, vice president) need to maintain a 2.75 GPA during any grading period. If the officer’s GPA falls below minimum, the officer may be asked to step down. No student may hold more than one major office. If the faculty feels that the student’s office or extracurricular activities jeopardize his scholastic standing, he/she may be asked to drop that office or curtail his extracurricular activities. This process enables students to experience more fully the total experience of government. Elected officers that receives behavioral referrals may not continue in office. 

STUDENT GOVERNMENT ASSOCIATION 

Your Student Government Association (SGA) is charged with the responsibility to be the voice of the students, foster school spirit and help plan projects that will engage students in positive social/community activities. We encourage you to get involved – you will enjoy school more and benefit from extra-curricular activities.

CODE OF CONDUCT

Students must obey all school rules and regulations. Students who violate the rules and regulations, even on the first offense, may be liable to suspension or dismissal from school. Every effort will be made to stimulate students to worthy scholastic endeavors and consistent Christian living. However, the school board cannot assume responsibility for students who are not in harmony with its announced purposes or whose behavior is inconsistent with the school's rules and regulations.  Lithonia Adventist Academy reserves the right to suspend or expel a student for misconduct on or off the campus, and without regard for whether the form of misconduct is identified specifically herein, and without regard for whether it is specified as improper off campus.

General Discipline Standards 


1. Be respectful and obedient to all adults. 


2. Be courteous and respectful to other students. 

3. Go directly home after school unless involved in assigned after-school activity. 4. Be released by the school only to those specified by the parent or guardian. 

5. *The following items should be left at home: toys, magazines, gum, and candy, personal items of value, radios, skates/skateboards, electronic games, including game watches and cellular telephones 

6. Wear apparel that is appropriate for elementary school age and activities. 

7. Respect for school property and the property of others. 

8. Observe all campus safety rules. 

9. Do not use foul language. 

10. Keep the school grounds clean and building free from markings. 

Classroom Standards of Behavior 

Individual classroom teachers will have their classroom rules posted in the classroom. A copy will also be available at Parent/Student orientation/open house before school each year. Teachers will send home a list of class rules each student is expected to follow in the classroom. Respect for authority is expected of each student for any staff member at any time either in or out of school. Any student who is disrespectful to a staff member will be subject to disciplinary action which may include suspension or expulsion.
Parental Responsibility

The success of the school depends upon the good faith and cooperation between parents and staff.  The parent/guardian must review all disciplinary codes of conduct with their child/children. Parental responsibilities include but not limited to the following:
· Support the teacher’s role in the classroom during school hours and school sponsored activities.

· Follow protocol when addressing any concerns as outlined in Conflict Resolution on page #14
· Speak positively about LAA staff and school board in the presence of the children

· Make the student aware of his/her responsibility to adhere to the code of conduct

· Parents are required to repair or replace any items broken, damaged, or lost by their child

· Parents are required to give a minimum of four (4) hours of their time per semester which will tracked in the office when parents sign in under volunteer

· Parents who are unable to donate the time are expected compensate with a financial sum of $50.00 which will be added to the regular tuition

· ALL parents/guardians are expected to participate in and support all school sponsored fundraising events or raise/donate a minimum of $250 each year

Parents/guardians are expected to:

Read this Handbook carefully with their children to understand the policies by which they are required to adhere and then sign and return the “Handbook Agreement Form” (see the back of this book) no later than the second day of school.  

Student Responsibility

LAA is a Christian school, and all students are always expected to respect and obey the teachers and staff.  They are also expected to be courteous and kind to each other.

The student is responsible for his/her personal property left in the school or on the premises.  Unclaimed lost and found articles will eventually be turned over to the Community Services Department of the church.  Each student is expected to respect the school’s property and the property of others.  

Hallway Conduct
      Students are expected to:

(
Remove hats, unapproved jackets, and outer wear when you first enter the building.

(
Always walk quietly to the right side of the hallway.

(
Use restrooms, water fountains, etc., without running, playing, or making loud noises.

Lunchroom Behavior 

Students are expected to:

(

Quietly enter the lunchroom in a straight, single line.

(

Use quiet, polite conversation while eating.

(

Use good table manners at all times.

(

Dispose of all garbage in the proper receptacles.

Textbook Policy
ALL Text Books issued to students are the property of LAA. These books must always be covered and protected. Books that are damaged or lost will be replaced at cost price by parents.
Steps to Conflict Resolution - Chain of Command and Communication

· Conference with the teacher

· Conference with the principal

· Bring the issue to the School Board chairperson by way of written communication.

It has been proven that most problems can be resolved through dialogue between the teacher and parent/guardian working together with the student.  However, if the problem is not resolved after dialoguing with the teacher and parent/guardian, the above chain of responsibility should be carefully followed.

CITIZEN POLICY AND GRADE
In an effort to maintain clarity of standards and a commitment to the eternal principles in Christian values, this citizenship policy is hereby established.  The goal of this policy is to reward the positive choices of Lithonia Adventist Academy students who make a commitment to maintain high standards of conduct in their personal and academic lives.  This policy is also intended to guide students to make intelligent choices and to correct behavior that is not in harmony with the standards of Lithonia Adventist Academy community.

In order to provide clear rules and guidelines for student conduct and expectations for consistent and timely discipline, Lithonia Adventist Academy has established these standards:

At the end of each marking period every student’s citizenship will be reviewed, and grades will be awarded based on merits or demerits received on the following items:

1. Attentiveness





 
2. Attitude







3. Conduct in cafeteria during lunch 




4. Conduct in classrooms, halls, and playground

5. Cooperation






6. Courtesy






7. Dependability






8. Dress Code

9. Honesty
10. Language

11. Neatness

12. Obedience

13. Punctuality

14. Reverence

15. Respect

Demerits will include but not limited to the following:

· Dress Code violation = 1-2 demerits (per occurrence)

· Electronic Device violation = 1-4 demerits (based on reoccurrence of violation)

· Willful accidental defacing or damaging of school property = 1- 4 demerits (based on occurrence)

· Inappropriate Public Display of Affection = 1-2 demerits

· Talking back to a teacher or refusing a reasonable direct request = 2- 4 demerits

· Use of profanity or vulgarity = 2-4 demerits

· Verbal disrespect or ill-treatment of a teacher or another student = 2-4 demerits

· Cheating or plagiarism = 6+ demerits and consequences from School Handbook

· Destruction of property/vandalism = 4-8 demerits and pay for damage.

· Fighting = 12 demerits and suspension

· Rough play, play fighting, etc. = 6-12 demerits

· Threatening, bullying, or harassing a student or teacher = 12 demerits

In some cases, more than one category of discipline may apply. In an effort to increase the potential for a timely and honest resolution of a discipline situation, students who exhibit truthfulness and integrity in the discipline process may receive a reduction in the discipline response.

A citizenship grade will be recorded each grading period, at the end of each quarter based on the following scale:

A = 0-2 Demerits

B = 3-7 Demerits

C = 8-11 Demerits

D = 12-15 Demerits

F = 16 + Demerits

The Citizenship grade will not be factored into the GPA of the students. The Citizenship Grade will not be recorded on transcripts. The Citizenship grade reflects the good conduct and positive contribution of student/citizens at Lithonia Adventist Academy.

Students who display poor citizenship will be placed on social probation until their citizenship improves.  The Discipline Committee will decide which students will be placed on or taken off of social probation.

Student Disciplinary Plan 

1. Fighting (instigating, participating or encouraging), intentionally hurting another student, stealing, bullying in any form (verbal or physical). 
a. 1st offense – 1-day OSS (Counseling with student) 
b. 2nd offence - 3 days OSS (Conference with student and parent)
c. 3rd offense - Recommendation for expulsion (within a nine-week grading period)
2. Insubordination Defiance/Insolence/Disruptive with Staff Member 1st offense - 1-day OSS (Counseling with student) 2nd offense- 3 days OSS (Conference with student and parent) 3rd offense - Recommendation for expulsion 4th offense - Dismissal from school (within a nine-week grading period).
3. Vandalism is the willful or accidental defacing or damaging of school property (bus, computers, bathrooms, etc.), other student’s or staff member’s property. Acts of vandalism will always require restitution (cost of repair or replacement) to the school or person whom the act was committed against. Included in restitution are the following: 1st offense – 1-day OSS 2nd offense – 3 days OSS 3rd offense is dismissal from school 
General School Rules 
General school rules address student behavior that creates an unsafe school environment. All students have the right to be safe and have the responsibility to keep their hands, feet, objects that may harm, and inappropriate language to themselves. These actions are vulgar and dangerous in nature and will not be tolerated at Lithonia Adventist Academy. 
1. 1st offense is parent conference and 1-day OSS 2. 
2. 2nd offense is 1 – 3 days OSS 3. 
3. 3rd offense is 1 – 3 OSS 4. 4th offense may result in dismissal from LAA

 OSS – Out of School Suspension 
Causes for Suspension include but are not limited to: 
• Conspiracy or participating in committing an act that injures, degrades or disgraces a fellow student or teacher. 
• Instigating or participating in fights and other forms of boisterousness 
• Dishonesty, including theft, willful deception regarding violation of school regulations, cheating during examinations, class work, or any phase of school business. 
• Bringing cell phones, or any such devices to school without the teacher's permission. 
• Non-compliance with dress code 
• Using profane, indecent language, including lewd suggestive conduct, possessing or displaying obscene literature or pictures. 
• Gambling in any form or possessing playing cards or other gambling devices. 
Refusing to obey any school rule. Suspensions may be given for a period of up to five days.  A suspension is an unexcused absence from school. 
Causes for Dismissal include but are not limited to: 
• Striking or attempting to strike a teacher 
• Using or possessing knives, razors, guns, toy guns, weapons, or any item of physical force 
• Unauthorized use and/or entry of computer equipment is strictly prohibited. 
• Inappropriate contact or conversation of a sexual nature 
• Failure of parents to cooperate with the school in discipline of their children 
• Use of computers in a manner that is inconsistent with the school’s purpose, philosophy or policies 
• Harassment, threats related to the school environment and/or to people, assault or batter of a teacher. 
• Moral misconduct. 
The conduct policy is written to serve and help. Discipline is intended to benefit and assist in developing life skills that result in an understanding of consequences for wrong actions or choices.

SOCIAL PROBATION

A student on social probation will be denied the following privileges:

a. Representing the school in public engagements.

b. Participating in school sponsored trips, or social activities.

c. Will not be allowed to hold any school office.

DISCIPLINE COMMITTEE

The members of the discipline committee are:

1. Principal

2. School Board Chair

3. Teacher(s)

4. Pastor 

LAA’s discipline plan is based on the belief that student conduct should lead to student self- government, self- discipline, and self-control.  Conduct that is deemed inappropriate or disruptive to classroom activities will be dealt with in measures appropriate to the behavior.  Student conduct will be documented, and parents notified on the Student Referral Form.  Unwanted behavior that persists will be dealt with in a number of ways that may include fines, in school or home suspension, detention, or expulsion.

DRESS CODE
Students are required to wear uniforms as outlined below, always unless otherwise specified by staff.  Attire must reflect neatness, cleanliness and orderliness befitting one who is “seeking first the Kingdom."
Jewelry, including rings, earrings, necklaces, chains, bracelets, piercings, and exposed tattoos are prohibited on school grounds or at school-sponsored functions.  Colored or artificially decorated nails, eye make-up, blush, and lip stick or lip coloration is also prohibited.  Hair should always be neatly combed, with only conservative hairstyles.  Excessive uses of beads, unnatural color, “big hair” or distracting styles are unacceptable on girls.  Hair accessories for girls must match the school colors.  No hats/caps worn in the classroom.  No sagging pants; no neck ties below waist; no shirts/blouses that expose the stomach; and low-cut tops.  For all thin strap blouses, a covering must be worn over the blouse/shirt. No Slippers/Flip-Flops/Sandals.
1. Blouses and shirts are to be always tucked in or of an appropriate length to overlap the skirt/slacks at all times. Open back, low neck, tank, or thin-strapped tops may not be worn. Any top that leaves any part of the midriff bare is not allowed 

2. Girls' skirts should be long enough to touch the floor when kneeling. 

3. Boys’ pants should be neat not sagging in appearance and secured in place with a belt. 

4. Socks or tights are always required for boys and girls. 

5. Only conservative hair styles should be worn – cornrows, plaits, twists, locks, and afros should be well groomed on boys; excessive use of beads, unnatural color, ‘big hair’ or distracting styles are unacceptable. 
6. Purses should remain in the students’ book bag and used on an as needed basis. 
7. On Physical Education days students are to come appropriately attired in loose shorts or sweatpants. Only black or black and white will be permitted, no colored sneakers. 
8. K – 8 females will be permitted to wear grey uniform pants only during the winter months (December – February). Slacks must be relaxed in fit but not sagging or untidy in appearance.
Banquet Attire - During the school year, banquets are organized for the students. At these events, clothing should be modest. This includes style, neckline, sleeve length, and skirt length. Sleeveless, backless, strapless off- the- shoulder or low-cut neckline tops are not acceptable. Clothes should fit properly. Extremely tight clothing is out of place. Those attending must comply with our regulations, including jewelry and make-up.

Special Dress Days – The last Friday of every month or as determined by the administration will be designated as out of uniform day. Students have the option to wear casual clothes at a $1.00 cost. The following types of clothes are NOT acceptable for these days: Shorts, including sweats, stretch pants, or other skin tight pants, undershirts or tank tops or other clothing designed as undergarments, clothing with inappropriate and /or suggestive words, insignias, inappropriate advertisements or pictures, miniskirts, sleeveless, backless, low cut neckline, or bare midriff tops, see through clothing, extremely tight or loose fitting clothing, any clothing the school deems provocative or that promotes intemperance and/or non-conservative Christian values.
UNIFORMS
Vendor – Cookie’s Kids (Order Online – School Code – litha)

Dress Code – Class A Uniform (Monday, Wednesday and Friday)

	
	Girls

Grades – Pre-K – 2nd 
	Boys

Grades – Pre-K – 2nd

	Top
	Light blue Peter-pan blouse

Long-sleeved/short sleeved
	Light blue – Oxford shirt

Long-sleeved/short sleeved

	Bottom
	Navy blue pleated jumper/Navy blue uniform pants
	Navy blue uniform pants

	Blazers
	Burgundy with logo
	Burgundy with logo

	Belts
	Black
	Black

	Tights/Socks
	Navy blue
	Black

	Shoes
	Black (non-marking dress) 
	Black (non-marking dress)

	Ties
	Burgundy plaid crisscross
	Burgundy plaid tie


	
	Girls

Grades - 3rd through 8th  
	Boys

Grades - 3rd through 8th  

	Top
	Light blue Peter-pan blouse

Long-sleeved/short sleeved
	Light blue – Oxford shirt

Long-sleeved/short sleeved

	Bottom
	Navy blue pleated skirts/Navy blue uniform pants
	Navy blue uniform pants

	Blazers
	Burgundy with logo
	Burgundy with logo

	Belts
	Black
	Black

	Tights/Socks
	Navy blue
	Black

	Shoes
	Black (non-marking dress shoe) 
	Black (non-marking dress shoe)

	Ties
	Burgundy plaid crisscross neck tie
	Burgundy plaid tie


Field Trips - Students will wear the class A uniform or the Polo shirt

 (To be determined by the nature of trip)

	
	Girls – Grades Pre-K – 8th 
	Boys – Grades Pre-K – 8th 

	Top
	Burgundy Polo Shirt with logo
	Burgundy Polo Shirt with logo

	Bottom
	Khaki Pants
	Khaki Pants


P.E
-
Tuesday and Thursday

(Vendor – Advance Design Tees – Order through the school 

	
	Girls – Grades Pre-K – 8th
	Boys – Grades Pre-K – 8th

	Top
	T-Shirt and Sweatshirt
	T-Shirt and Sweatshirt

	Bottom
	Shorts and Sweatpants
	Shorts and Sweatpants

	Socks
	White
	White

	Shoes
	Black or Black & White Sneakers (Only) 
	Black or Black & White Sneakers (Only) 


P.E. Uniform

PE uniforms Must be purchased from the school office. 

 (NO MULTI COLORED SOCKS OR SNEAKERS)
On Casual Days

No shorts, holes in shirts, sleeveless shirts/blouses or tank tops or midriff tops.  No bellybuttons should be exposed.  Dress must be modest.  No shirts or blouse with Logos/ advertisements except that which promotes the school or Christian Education. No Slippers/Flip-Flops/Sandals. Midriff tops include tops that do not cover the rear. 
FINANCIAL POLICY

The goal of LAA is to operate the school efficiently and economically.  An annual tuition is charged and can be paid in installments.

· Parents are required to pay a non-refundable registration fee. 

· Tuition is due on the first of each month.  A late fee of $30.00 must accompany all tuition paid 10 days after the due date.

· NSF checks – There is a fee of $25.00 for returned checks.  Subsequent payment must be with money order, cash or cashier’s checks.  Post-dated checks are not accepted.

· Accounts must be current in order to participate in graduation, receive report cards or official transcripts.

· All outstanding balances for the previous year must be cleared before the student is permitted to enroll for the current school year.

Scholarships
Scholarships are available through various programs.  The school will alert you when the program opens for new enrollment.  You can also visit the websites for additional information.

AAA Scholarship Foundation - https://www.aaascholarships.org/
Arete Scholarship - https://www.aretescholars.org/
GSNS– Georgia Special Needs Scholarship - https://www.gadoe.org/External-Affairs-and-Policy/Policy/Pages/Special-Needs-Scholarship-Program.aspx
PFE – Partnering for Eternity Program
If there is a need for financial assistance, please contact the business office. 
Emergency Closings
For weather related closings, LAA will follow the DeKalb County School System for inclement weather.  Please be guided by announcements on radio or TV—channels 2, 5, and 11.  For all other emergency closings you will be contacted by school personnel.
MEALS AND SNACKS

LAA cafeteria serves only vegetarian meals.  We will do our best to accommodate special dietary needs.  We ask that you inform the school if your child has food allergies. We ask that those who prefer to bring lunch comply with the following:

· Supply a nutritious meal consisting of fruits, nuts, vegetable and grains.  
· Avoid food or beverage containing caffeine such as chocolate, Coca Cola, Pepsi, Mountain Dew; and food or beverages highly concentrated in sugar.  
· As part of the healthy lifestyle on campus, we promote healthy food choices.

· We ask that no meat be brought on campus.

HOME AND SCHOOL ASSOCIATION
The parents, teachers, and school board members comprise our Home and School Association. The Association provides a forum for communication, between school administration, parents and students. 

The Home and School Association serves as a fund-raising agency for special projects in the school. The Home and School Association may sponsor programs, social and cultural functions.  Profits from these efforts are transferred to the school for designated projects.

Meetings are held during the course of the year and all parents are encouraged to attend.

Internet Usage and Bring Your Own Device

(BYOD) Policy
The school’s computer network is designed to be an integral component of teaching and learning at the school. Students are responsible for good behavior on the school computer network. The network is provided for the student to conduct research and to communicate with others in relation to schoolwork. As such, students, parents and teachers must agree to abide and comply with Lithonia’s electronic device policies (internet usage and BYOD) set forth in the school’s handbook.

Electronic Devices Use of certain electronic devices is permitted at the school as described below. Electronic devices are classified as disruptive, non-disruptive, and mobile phone devices. Permissibility of each type of electronic device is described. We agree to the following terms and conditions of the school’s acceptable use policy pertaining to electronic devices:

Disruptive Devices mobile/cell phones, recording devices, radios, pagers, laser pointers, any device for playback of music or other recorded media, headphones/ear buds, etc., and other electronic devices deemed distracting to the educational environment ARE NOT permitted in any area of THE SCHOOL including: cameras on non-disruptive and mobile/cell phones to take still pictures or videos unless done under direct supervision of the classroom teacher or school administrator. Misuse of permissible electronic devices in a manner distracting to other students or school personnel is not tolerated.

Non-disruptive Devices Non-disruptive devices are defined as electronic devices primarily used for educational purposes. These include: laptops, netbooks, tablets, and eReaders.

· These may be used during classroom instructional time as permitted by the classroom teacher.

· Students may access the school’s network. The primary purpose of the network is to support those engaged in academic work; therefore, students may not use the school’s computers or personal non-disruptive devices for any other reason.

· Students are to adhere to all laws concerning the use and distribution of copyrighted software and materials.

· Students are to use appropriate and respectful language at all times.

· Students are responsible for their accounts at all times and not to share user names and passwords.

· All rules governing plagiarism apply to information found by the computer: Copying and pasting is plagiarism.

· Students may only access electronic mail at the permission of the teacher or administration.

· Students are to handle all school equipment carefully or they will be held responsible to replace it.

· The school makes no warranties of any kind whether expressed or implied for the information gained through the internet.

· The school will not be held liable for broken, stolen, or lost personal non-disruptive devices.

· Use of school owned equipment and internet access is monitored, and employees and students have no expectation of privacy in activities utilizing school or conference owned equipment or networks, whether the use is on or off contract time.

Mobile/Cell Phones  

No students may bring a cell phone to class unless special allowance has been made by the classroom teacher. These phones must be turned off until teacher has given permission for use. Phones will be returned at the end of the school day. The LAA reserves the right to inspect the files of all electronic devices used in violation of the handbook. The school will not be held liable for broken, stolen, or lost mobile/cell phones.

Social Networking 
Students who engage in personal social networking outside of the school will be held liable for profanity, obscenities, bullying, derogatory statements, harassment, or statements indicating intent to harm, damage, or deface school property, or such incidents. This includes statements directed toward another student of the school, a parent of the school, a faculty or staff member of the school, any member of the local board of the school, the pastoral staff of the constituent church(es), or staff members of the South Atlantic Conference of Seventh- day Adventists. When notification of such violation is brought to the attention of the school board or the principal of the school, immediate disciplinary action will be taken. Disciplinary action strives to be corrective in nature but may lead to expulsion by the consent of the school board of education.

Consequences for inappropriate use of electronic devices Violation of the appropriate use of electronic devices, as described above, will result in an immediate confiscation of the device, turned over to the office and referral by the classroom teacher. Two referrals will results in an out-of-school suspension. Three referrals will result in confiscation of the device, turned over to the office, and a fine of $100 to be paid by the parents, not placed on the school bill. The device will be returned to the parents when the fine has been paid.

HANDBOOK AGREEMENT FORM

Dear Parents,

Please read, review, and discuss this Handbook with your child/children.  Sign and return this sheet no later than the second day of school.

The Lithonia Adventist Academy School Board

I /We have read and accept this Handbook as rules governing Lithonia Adventist Academy and will abide thereby.

_____________________________                    
_____________________________

Parent/Guardian Signature


       Telephone Number

________________________________
_______________
     ____________

           Student’s Name


 
Grade

        Date
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